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Groundskeeper/Bus Driver 

Cutler-Orosi Joint Unified School District 

 

Groundskeeper/Bus Driver 

Salary Range: Range 17 (+5 for bus cert.) FLSA: Non Exempt Unit: Classified  

 
 

DEFINITION 
 
Under general supervision, perform the full range of maintenance and repair duties related to District 
grounds, including: landscapes, athletic fields, parking lots, playgrounds and equipment, irrigation 
systems, controllers and weed abatement; operate school buses or transportation vehicles in the 
transportation of students over designated routes within an established time schedule and on field trips; 
and perform related work as required. 
 
 

SUPERVISION RECEIVED AND EXERCISED 
 
Receive general supervision from assigned supervisory or management personnel.  Exercise no 
supervision of staff.  

 
CLASS CHARACTERISTICS 

This classification performs the full range of maintenance and repair work required to ensure that District 
grounds provide the highest level of safety for student and staff use and provides safe and efficient 
transportation for all District students.  Responsibilities include inspecting and attending to assigned 
areas in a timely manner and performing a wide variety of tasks in the maintenance and repair of 
assigned grounds, facilities and equipment.  Incumbent is expected to be proficient in the operation of all 
classes of vehicles in the District’s transportation fleet.  Work requires a high degree of skill in interacting 
with students of various ages and backgrounds.  This class is distinguished from Lead Custodian/Bus 
Driver in that the latter is responsible for technical and functional direction of lower level custodian/bus 
driver and groundskeeper/bus driver positions, performs minor repairs and is capable of performing the 
most complex duties assigned. 

  

EXAMPLES OF ESSENTIAL FUNCTIONS 

Incumbent may perform any combination of the essential functions shown below.  This position 
description is not intended to be an exhaustive list of all of the duties, knowledge and abilities associated 
with this classification, but is intended to accurately reflect the principal job elements. All of the duties 
listed below are considered to be “essential” with the exception of “Other duties as assigned.” 
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 Perform cleaning, maintenance and repair activities of District grounds, sidewalks, equipment and 
related facilities to ensure safe and efficient access for students and staff. 

 Performs lawn and turf maintenance duties, including watering, mowing, weeding, trimming, aerating, 
renovating, filling holes and fertilizing lawn and turf areas.  

 Perform shrub, flower bed and tree maintenance, including planting, watering, fertilizing, trimming, 
pruning; perform weed abatement.  

 Perform general grounds cleanup, rake leaves and clear debris from walkways, parking lots, fields, 
including athletic fields and other assigned areas. Paint markings and lines in parking lots. 

 Operate a variety of power-driven equipment such as tractors, mowers, blowers, sweepers, hedge 
trimmers, chainsaws and other equipment; use standard hand tools; drive a vehicle to conduct work. 

 Communicate with other staff, faculty and administrators to exchange information, coordinate 
activities and resolve issues of maintenance, repairs and safety. 

 Load and unload supplies for various departments. 
 Report need for major repairs immediately and ensure equipment is in safe operating condition. 
 Perform a variety of duties in the maintenance and repair of the irrigation system; change and adjust 

heads; maintain controllers; participate in performing irrigation system installation and maintenance 
projects; check water pumps to ensure proper functioning. 

 Maintain playground equipment, fields and surrounding areas; inspect playgrounds for hazardous 
objects and remove objects to ensure the safety, fill in holes with as necessary. 

 Prepare athletic fields and other fields according to established procedures. 
 May assist in digging and back-filling trenches for new gas lines, water mains and electrical lines. 
 Activate and deactivate the alarm system daily; raise and lower flag ensuring that the correct air 

quality flag is used; lock and unlock gates and doors. 
 Assist in custodial duties as required by Lead Custodian. Move furniture and equipment and perform 

other custodial/maintenance functions. May be required to perform all duties of the custodian. 
 Meet the qualifications of and perform all of the duties of the Bus Driver classification; operate a 

school bus to transport students to and from home, school, or other District sites or on school 
activities over designated routes in accordance with specified time schedules; oversee the loading, 
seating and unloading of students from buses; assist students on and off buses as needed. 

 Assist students with special needs in accessing and departing from buses, including using wheelchair 
lifts to load students onto buses and securing and tying down students using restraint harnesses and 
child seats. 

 Perform other related duties as assigned. 
 

 
QUALIFICATIONS 

Knowledge of and Ability to:  

 Use positive techniques for providing a high level of customer service by effectively dealing with 
parents, students, community members and staff. Use tact, patience and courtesy. 

 Demonstrate safe work habits and observe all applicable work safety practices, including the use of 
required personal protective equipment; use proper lifting techniques. 

 Maintain personal appearance, grooming and language that provide a satisfactory example to pupils. 
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 Learn and understand the operation of the District as necessary to assume assigned responsibilities; 
use tact, initiative, prudence and independent judgment within policy and legal guidelines. 

 Establish and maintain cooperative and effective working relationships with others. 
 Understand and follow oral and written instructions using proper English, spelling, vocabulary, 

grammar and punctuation; use English effectively to communicate in person, over the telephone 
and/or in writing; apply common sense understanding to carry out instructions provided. 

 Meet schedules and critical time deadlines; complete work with many interruptions. 
 Possess the personal characteristics generally recognized as essential for public employees, 

including the demonstration of: integrity, initiative, emotional maturity, dependability, good judgment 
and ability to work cooperatively; be reliable and have the ability to empathize. 

 Maintain confidentiality regarding students, parents, staff and others.  
 Apply specialized chemicals to control and eradicate weeds; use appropriate safety measures. 
 Maintain consistent, punctual and regular attendance.  
 Perform maintenance and repair work on grounds, landscape, athletic fields, parking lots, 

playgrounds and equipment, irrigation systems and controllers; install sprinkler systems. 
 Safely and effectively operate specialized grounds maintenance and repair equipment; recognize 

equipment malfunctions and take appropriate action. 
 Handle medical emergencies and injuries in a calm and effective manner, including providing basic 

first aid and CPR. 
 Maintain assigned work area in a clean, safe and secure manner. 
 Prepare fields for athletic events and other activities; use and care for related equipment. 
 Estimate and requisition supplies; maintain routine records; use basic principles of record keeping. 
 Operate two-way radio. 
 Organize own work, set priorities and meet critical time deadlines. 
 Report safety hazards and equipment in need of maintenance and repair.  
  

EDUCATION AND EXPERIENCE:  
Any combination of training and experience that would provide the required knowledge, skills and 
abilities is qualifying.  A typical way to obtain the required qualifications would be: 
 
Education: 

 A high school diploma or equivalent. 
 

Experience: 

 Two (2) years of general landscape, grounds, or related facilities maintenance and repair experience. 
 

LICENSES AND CERTIFICATIONS: 
Licenses and Certifications are conditions of initial and continuing employment.  Bus driver’s licenses 
and certifications must be obtained within six months of hire date. 
 
 Possession of and ability to maintain a valid California Driver’s License. 
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 Submit; at applicants own expense, his/her DMV motor vehicle driving record at the time of 
appointment. Failure to meet this requirement may result in disqualification. 

 Possession of or ability to obtain and maintain, a valid California Class B Driver’s License with 
passenger and air brake endorsements and a  California Special Driver's Certificate issued by the 
California Department of Motor Vehicles and by the Department of Education. 

 Mileage reimbursements are available for employees required to drive a personal vehicle. 
 
OTHER REQUIREMENTS 
 
   Maintain personal responsibility for maintenance of all licenses and certificates.  
 

WORKING CONDITIONS 

The work environment and physical demands of the position as described are representative of those 
that must be met by an employee to successfully perform the essential functions.  Reasonable 
accommodations may be made to enable individual to perform the essential functions of a specific 
position. 

PHYSICAL DEMANDS 
 
Must possess mobility to operate a motor vehicle and drive on surface streets; strength, stamina and 
mobility to perform light to heavy physical work, to operate varied hand and power tools and related 
equipment and to climb and descend vehicles.  Vision abilities required include close vision, color vision, 
distance vision, peripheral vision and the ability to adjust focus. Hearing and speech abilities required to 
communicate in person and over the telephone or radio.  The job involves work requiring frequent 
walking in operational areas to identify problems or hazards.  Finger dexterity is essential to operate 
above-mentioned tools and equipment and to operate vehicles, objects, or controls.  Employee 
frequently bends, stoops, walks or stands for extended periods, kneels, digs, reaches overhead, above 
shoulders and horizontal, and climbs to perform work and inspect work vehicles or other equipment.  
Employee must possess the ability to lift, carry, push and pull materials and objects weighing up to 75 
pounds and heavier weights with the use of proper equipment. 
 
 
ENVIRONMENTAL ELEMENTS  
 
Employee primarily works in the field and is occasionally exposed to loud noise levels, cold and hot 
temperatures, inclement weather conditions, vibration, road hazards, dust, chemicals and fumes. 
Employee works around machinery with moving parts.  Employee may interact with upset or hostile staff 
and/or public and private representatives in interpreting and enforcing departmental policies and 
procedures. Stress is an integral part of this job in dealing with people and meeting deadlines and 
workload requirements.  Employee may be exposed to blood, infectious diseases and body fluids when 
rendering First Aid and CPR. 
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